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Educational Consulting Group (512) 494-4556

Job Posting
Title: Community Engagement Coordinator
Level of Effort: Full-time (40 hours)
Salary: $60,000-$70,000
Location: Mineola, Texas

Description of role: The Community Engagement Coordinator is responsible for implementing and
administering effective community outreach programming and conducting other community engagement
tasks in support of Clover’s Mission. In the first 12 months of the position, duties will focus largely on
coordinating community efforts related to COVID-19 vaccine outreach, as a key role in a federally-funded
grant project. Duties will include, but are not limited to, the following:

e Schedule, plan, coordinate, and facilitate community trainings and events related to mental health,
substance use awareness, and other matters of public health importance

e Engage community members and local agencies via social media, presentations, and written
communication, to market Clover’s services, and to promote health and mental health awareness

e Curate, create, and disseminate public health and mental health information

e Conduct fund-raising activities to support community events

e Network and build meaningful connections with local agencies and institutions

e Participate in local career fairs or other expos in the area, promoting Clover’s brand and services
e Collect and maintain data from participants in community trainings and events

e Prepare communications, such as memos, emails, invoices, reports, and other correspondence
e Other related duties as assigned

Required Education / Experience:
e Bachelor’s degree in a relevant field is preferred; in lieu of Bachelor’s degree, candidate must have
at least three years working in a relevant professional role
e Strong written and verbal communication
e Demonstrated ability to effectively organize tasks, projects, and events
e Proficiency in Microsoft Office, email systems, and adaptability in learning new software
e Ability to connect and build quality relationships with the local community and community at-large

Clover Benefits: Clover offers a benefits package to employees which includes health insurance, retirement,
funding for professional development, flexible remote working and time off policies, and generous family
and medical leave policies

About Clover: Clover Educational Consulting Group, Inc. is a 501c3 non-profit corporation based out of
Mineola and Austin, Texas. The founders of Clover are doctoral-level licensed psychologists with specific
expertise in research, administration, policy, program development, and education and training. Clover is
governed by a Board of Directors and retains a network of consultants with expertise in topics related to
training and healthcare. The Mission of Clover Educational Consulting Group, Inc. is to improve the mental
health of the community through advances in policy, workforce and training.

To Apply
Send a Cover Letter and Resume to:
hiring@clovered.org
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